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Callington Kindergarten 
Emergency Situations Policy 
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Issue Number  1 
 
Link to NQS for ECE Principals:  2.1.1 
          2.3.1 
          2.3.2 
          2.3.3 
         4.1.1 
         7.2.3 
 
 
Policy statement 
 

• Callington Kindergarten has a duty of care to provide all persons1 with a safe 
and healthy environment.  

 
• Callington Kindergarten defines ‘emergency’ as “an unplanned, sudden or 

unexpected event or situation that requires immediate action to prevent 
harm, injury or illness to persons or damage to the service’s environment. It is a 
risk to an individual’s health and safety.” 

 
• The Emergency Situations Policy is important not only for children, families and 

staff/carers, but relates to every person who enters the service’s premises. 
 
 

• The emergency events or situations the service’s Emergency Policy identifies 
and responds to are: 

                                                
1 For the purpose of this policy, 'persons' include <children, families, staff, carers, carers' family, 
management, ancillary staff, maintenance personnel, students, volunteers, visitors, local community, 
school community. 
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o Medical emergency 
o bomb threats; 
o missing child; 
o intruders (animal or human); 
o power failures or electrocution; 
o the involvement of firearms or other weapons; 
o structural damage; 
o burglary; or  
o natural disasters, such as a floods, cyclone, thunderstorm or 

earthquake. 
o fires and/or bushfires are also covered in a the bushfire action plan; 

 
 

• It is understood that there is a shared legal responsibility and accountability 
between, and a commitment by, all persons to implement the kindergarten’s 
Emergency Policy, procedures and practices. 

 
• The Kindergarten also complies with OHS National Standards, codes of 

practice, Australian Standards and best practice recommendations from 
recognised authorities. 

 
• The procedures relating to the Emergency Policy are laminated, clearly 

labelled and displayed in the service for all stakeholders to read. 
 
Rationale 
 
Callington Kindergarten has a responsibility to protect the health and safety of each 
individual at all times. The kindergarten’s health and safety policies and practices 
affect an individual’s physical and psychological health and safety.  
 
 
Responsibilities of different stakeholders 
 

Please refer to the kindergarten’s Occupational Health and Safety Policy. 
 
 
The OHS representative  
 

• Callington Kindergarten has a nominated OHS representative and fire 
warden. At this time the Early Childhood Worker (Vonny Mahlburg) is the 
nominated representative for both roles. 
Please refer to the service’s Occupational Health and Safety Policy. 

 
 
Strategies and practices 
 
Relevant Contextual Information: 

• Callington Kindergarten is located approximately 20 minutes from emergency 
services from either Murray Bridge or Mount Barker. When police guidance is 
required the centre contacts the Mount Barker Police Station.  
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• The kindergarten is located directly on the side of a “main” traffic route 
through the town.  

• The kindergarten can be entered or exited from both the front and back of 
the building, there are 4 gates to exit the centre from.  

• Current staffing is only 2 (0.5) staff at any time.  
• All staff are trained in BELS First Aid including anaphylaxis and asthma 

management. 
• The age range of the children (including Occasional Care) needing to be 

evacuated or assisted range from 1 year to 5 years of age. 
• Contact details for all children accessing the kindergarten are updated 

regularly and a copy is kept in the emergency evacuation kit.  
• The Callington School is located on the same site, the town hall is directly next 

to the kindy and the town oval is directly across the road – all stand as 
emergency evacuation sites depending on the weather conditions and 
cause of the emergency. 

 
Risk management strategies 
 
Emergencies that require first aid 
 
The kindergarten staff will use the BELS First Aid training protocol of  
Danger 
Respond 
Send for help 
Airway 
Breathing 
Circulation 

• The First Aid Policy, procedures and practices are designed to support staff to: 
o preserve life; 
o ensure that ill or injured persons are stabilised and comforted until 

medical help intervenes; 
o monitor ill or injured persons in the recovery stage; 
o apply further first aid strategies if the condition does not improve; and  
o ensure that the environment is safe and that other persons are not in 

danger of becoming ill or injured. 
 

Please refer to the service’s First Aid Policy. 
 
Emergencies that require persons to remain inside the service until further notice 

o Please refer to the centre’s Invacuation procedures 
 

Emergencies that require immediate evacuation 
o Please refer to the centre’s evacuation procedures 
 

Evacuation drills 
Evacuation and invacuation drills are conducted twice a year with children and 
reviewed each term by staff.  Evidence of these drills is kept in the staff  
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Dealing with the emotional and psychological impact of an emergency 
 

• Callington Kindergarten staff will endeavour to inform all parents/carers in a 
prompt manner of any emergency that occurs and include information 
regarding their child’s “exposure” or awareness of the situation. Staff will also 
supply information regarding support services the family may wish to access. 

• Callington Kindergarten staff are aware that emergencies involve more than 
a physical response to an unexpected or sudden event or situation. They have 
an emotional and psychological impact on people, which can affect 
individuals for an extended period after the emergency. 

 
 
Staff/Carer professional development opportunities 

• Callington Kindergarten aims to maintain and strengthen the skills and 
knowledge of staff in relation to emergencies and evacuations. 

• Staff are required to maintain their First Aid training including anaphylaxis and 
asthma training.  

 
 
Communication with different stakeholders 
 
Children 

• Callington Kindergarten staff program to include safety training with the 
children through the regular Kindy sessions. For example: 

o Little Heroes Dial 000 
o Police visits 
o Evacuation/invacuation drills 
o Stories 
o Road safety awareness 
o Safety poster discussions 
o Play based learning through dress ups 

Families 
Families are provided with information at enrolment regarding the procedures 
the centre will undertake on days of catastrophic fire danger. 

 
Excursions 

o Prior to any excursion a risk management assessment is conducted by 
the Kindy staff team. The Emergency Kit is taken on all excursions and 
includes any child’s individual medications. 

 
 
Policy review 

 
• The kindergarten staff team and Governing Council will review the Emergency 

Policy and procedures, and related documents, every 12 months. 
• Families are encouraged to collaborate with the staff team to review the 

policy and procedures. 
• Staff are essential stakeholders in the policy review process and will be 

encouraged to be actively involved. 
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Links to other policies 
 

• Child protection  
• First aid 
• Hygiene and infection control 
• Maintenance of buildings and equipment 
• Medication 
• Occupational health and safety 
• Staff/carers as role models 
• Supervision 
• Supporting children’s individual needs 
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